POCCUVWCKAS OEINEPALUSA
BEJTOPOJOCKASA OBJACTDH
MYHUILMIIAJIbHBIN PAVOH «BEUIEJIEBCKUM PAVIOH»

o
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AJIIMUHUCTPALIMSI TOPOJICKOI'O ITOCEJIEHUA
«ITOCEJIOK BEM/IEJIEBKA»

INOCTAHOBJIEHHE
n. BeligeneBka

«/7» gobftd 2024rona No =7

06 yTBep:KIeHHH AIMHHHCTPATHBHOIO perjaMenTa
10 NPeIoCTABICHHIO MyHHIHNAIBLHOH YCayrH
«Bbl1aua J0KYMEHTOB (CNPABOK H HHBIX 10KYMEHTOB)»

B cootsetcTBuy ¢ DeepanbHbiM 3akoHoM oT 27 mionsa 2010r. Ne 210-03 «O6
OpraHM3alMy IpPeJOCTaBIeHHs TOCYAApCTBEHHBIX M MYyHHLMIAIBHBIX yCIyI», B
nensx sddextusHON peamusaimu Ilocranosnenus IlpaBuTenscTBa Poccuiickoin
®denepanuu oT 15 wmions 2009r. Ne 478 «O enmHon cucTeMe HH(OPMALHOHHO-
CIpaBOYHOM MOAAEPIKKH IPakaaH ¥ OpraHH3alMi Mo BOTMpOcaM B3aUMOJICHCTBHUS C
OpraHaMM HCTIOJIHHTETBHOH BJACTH M OpraHaMH MECTHOTO CamOyMpaBieHHs C
KCIT0Ib30BaHHEM HH(POPMALHOHHO-KOMMYHHKATUBHOH ceTH WnTtepHeT,
obecrieyeHUss  MHGOPMALMOHHON  OTKPBITOCTH  JACATENBHOCTH  CTPYKTYPHBIX
nojpaszieleHdil paifoHa, MOBBIIIEHHS KayecTBa M JOCTYIHOCTH MPEAOCTABIACMBIX
MMM MYHHIHUIAIBHBIX YCIYT @ IMHHHCTPALUs FTOPOJCKOr0 MOCEIEH S IOCTaHOBIACT:

1. VYrTBepauTh  AIMHHHCTPATUBHBIA  PErIAMEHT MO  MPEeJOCTaBICHHIO
MyHHIHMIANbHON yciyrn «Bbllaua JOKyMEHTOB (CTPaBOK M HHBIX JOKYMEHTOB)»
(mpunaraercs).

2. OG6HapomoBaTh HACTOsIUEe IIOCTAHOBJECHHS Ha OGMUHMATBHOM  cakTe
aZMHMHUCTpaLMK ropojckoro nocenenus «[locénok Belineneskay.

3. IlocTaHOBNEHHe AaAMHHHMCTpamMu ropoackoro mnocenenus «Ilocénok
Beiineneska» Ne 11 ot 02 mas 2017 roga «O6 yTBepKA€HUH aAMMHHCTPAaTHBHOIO
periaMeHTa 1o MNPeIOCTABICHHIO MYHHUMNATBbHOH ycrayrd «Belnada JOKYMEHTOB
(CrpaBOK M MHBIX JOKYMEHTOB)» CUMTATh Y TPATUBILIHUM CHILY.

4. KOHTpOJIb 32 MCTIOJHEHHEM TIOCTAHOBIIEHHUS OCTABIIAIO 32 COOOH.

I'1aBa aAMHHHCTPALHH TOPOACKOT0 P /

nocesienusn «Ilocéok BeliaeneBka» Q A.C. Cioboauyk



YTBepxaeH
ITocTanoBJIeHUEM
aJIMMHUCTPALMH FOPOACKOr0 MoceJeHUus
«Ilocetok BeligesieBKka»
ot «29» (eBpans 2024 1. Ne 2

AJIMUHUCTPATUBHBIN PETJIAMEHT
O NPEJOCTABJIEHUIO MYHUIIUITAJIBHOM YCJIYTH
«BBITAYA JOKYMEHTOB (CITPABOK U1 UHBIX TOKYMEHTOB)»

1. O01mue mooKeHus

1.1. IllpeameT peryiMpoBaHus AAMUHNUCTPATHBHOIO PerjiaMeHTa.

AIMHUHHMCTPATUBHBIA  perjaMeHT  MYHMIUINAIbHOM  ycayrn  «Bbrgaua
JOKYMEHTOB (CIpaBOK M HWHBIX JIOKYMEHTOB)» (nanee - Periamenr) ompepgenser
CPOKH M TIOCNIEZIOBATENIbHOCTh JEHCTBUH (Hanee — aIMUHUCTPATUBHBIE TPOLETYPHI)
IpU MOPEIOCTABICHUH MYHHUIUIIAJBbHON YCIIYTH.

1.2. Onucanue 3asiBUTEJIEH

[TonyuarenssMu MYHHIIMTIATBHOW YCIYTHW SBISIOTCA (pu3nueckue ymia
MPOXKUBAIOIIIUE, 3aPETUCTPUPOBAHHBIE HA TEPPUTOPUU TOPOJCKOTO TOCEIICHUS
«ITocénox BelineneBka» u opuaudeckue Jnuma. OT HMEHH MOJdydaTess
MYHUIIATIAIBHOW YCIYTH MOJKET BBICTYIIaTh 3aKOHHBIM NIPEJCTaBUTENb (nanee —
3asBUTENb), JACHUCTBYIOIIMMA HA OCHOBAHUU JOBEPEHHOCTH, oOpMIICHHOW B
COOTBETCTBUM C 3aKOHOAATEILCTBOM Pocculickon denepanuu.

1.3. Tlopsiaok wH(OPMHUPOBAHUSI O TNOPSIAKE MNPeA0CTABJIECHHS
MYHUIMTIAJIbHON yCIayru
HNudopmupoBanme 3asiBuTe el NPOU3BOTUTCSH
1) mo cupaBo4HBIM TeledhoHaM;
2) TpH JMYHOM OOpAIlCHHH B Yachl IpHEMa I'paXkIaH;
3) mpH MOCTYIUICHHH MTUChMEHHOTO 00paIleHus;
4) Ha nHOOPMAITMOHHBIX CTCH/IAX;
5) nma EnuHOM TIOpTalie TOCYIapCTBEHHBIX U MYHHUIMITAIBHBIX YCIYyT (PyHKIIHIA) —
www.gosuslugi3l.ru.
NupopmupoBanue 3assBuTe el MPOU3IBOAUTCH MO CJHACAYIOIIUM BOIPOCAM
NnpeaoCcTABJEHUSI MyYHUIIMNIAIbHOMH YCJIYIH:
- 0 MECTE HaXOXJACHHs U rpaduKe paboThl YUpexKACHUS, OOpaIIeHHE B KOTOPOE
HEO0OXOIUMO TSI IPEJIOCTABIICHUS MYHUITUTIAIEHON YCITyTH;
- 0 HOPMATHBHBIX TPABOBBIX AKTaX, PETIAMEHTHPYIOUIUX IMPEIOCTABICHUE
MYHHUIUITAIBHON yCIIYTH;
- 0 TIOPSIAKE U YCIOBUSX MPENOCTABICHUSI MYHULIMIATBHON YCIIYyTH;
- O TIepeyHe U BUJIAX JOKYMEHTOB, HEOOXOJUMBIX ISl TMOJY4ECHUS
MYHHUIUITAIBHON yCIIYTH;
- 0 XOJI¢ IPEIOCTaBICHUS YCIYTH;
- 0 TTOJIHOMOYHSX CIEIHAINCTOB, OTBETCTBEHHBIX 32 OKA3aHUE YCIYTH.



http://www.gosuslugi31.ru/

Nudopmanuio o0 mnopsiake MNpPeIOCTABJICHUS MYHUUUIAJIBHOH YCJIYIH
MO’KHO MOJYYHUTh!

- B aIMUHHCTpamuu ropoxackoro rmnoceneHus «llocenok BenneneBka»
MYHULIUMTAILHOTO paiioHa «BeilineneBckuil paiton» benroponckoil obnactu, aapec:
309720, benroposckas o6nacth, Beiinenesckuit paiion, n. Beiineneska, yiu. ["alinapa,
n.1. I'padux padotel: noneaensHuk-mATHULA ¢ 8.00 1o 12.00. OTBeTCTBEHHBIN 3a
OKa3zaHue ycliyru — ['JlaBHBIM cHenuanucT 1mo oOUM BOIpPOcaM, AEIONPOU3BOICTBY
A KaapaM aJMUHUCTpanuu ropoiackoro mnoceneHus «llocenok BelpeneBka» u
[VIABHBIM creruaiucT no oommum Bompocam u JIIIX aamMuHuCTpanuu ropojcKoro
nocenenus «I[locenox Beitneneskay, renedon: 8 (47237) 5-45-01,

2. CTangapT npeaocraBjeHUs MyYHUIMIIAJIbHOH YCJIYTIH

2.1. HammeHoBaHHEe MYHUIUNIAJTBHOMN YCJIYTH
Bbiaua 70KyMEHTOB (CIIPABOK U MHBIX JIOKYMEHTOB).

2.2. HaumeHOBaHHMEe OPraHoOB, HENMOCPEACTBEHHO MPEAOCTABJIAIOIINX
MYHUIUNAJIBHYIO YCJIYTY

MyHUIIMTIAJIBHYIO  yCJIYTY MO BblJjauy€ JOKYMEHTOB (CIpaBOK © HMHBIX
JIOKYMEHTOB) OKa3bIBaIOT:

- agMUHHUCTpauuss ropoackoro mnocenenus «llocenmok  BelpeneBka)»
MYHHITUIIAJIBHOTO paiioHa «Belinenesckuii paiton» benropoackoit obnacty;

JIOKyMEHTBI, yKa3aHHbIEC B TYHKTE 2.3. 3asBUTEJIb MOXKET MOJYUUTh:

B aAMUHHUCTpauuu ropojckoro mnoceneHus «llocemoxk  BelineneBka»
MYHHITUIIAJIBHOTO paiioHa «BelneneBckuii paiton» benroposackoit o06iacTu, amapec:
309720, benroposckas o6nacth, Beiinenesckuit paiion, n. Beiineneska, yi. ["alinapa,
n.1. I'padux pabotel: nmonenenbHuK-miATHUIA ¢ 8.00 mo 12.00. OTBeTCTBEHHBIN 3a
OKa3zaHue yCIYrd — [ JITaBHBIN CIIEIUAIKMCT 1O OOIIUM BOIPOCaM, JEIOMPOU3BOACTBY
M KaapaM aJIMUHHUCTpamuu Troponackoro moceneHus «llocemok BeupeneBka» u
TVIABHBIM cHeIUaiucT mo oommum Bompocam W JIIIX aaMuHUCTpanuu ropojcKoro
nocenenus «Ilocenok Beiineneka», renedon: 8 (47237) 5-45-01.

2.3. Pe3yabTaT npeaocTaBieHuss MyHUIIUNAJIbHOM YCIYTH.
B pesynbrarte oOparmieHus 3asBUTEIh MOXKET MOJYYUTHh HUKEIEPEUHUCICHHBIC
JOKYMEHTHI:
1) BBINIMCKA U3 NMOX03sicTBeHHON KHUTH (a1 JITIX);
2)  cIpaBKa O COBMECTHOM IPOKHBAHHUH C yMEPIIHM / O IPOIIHCKE Ha JICHb
CMEPTH;
3)  cmpaBka 00 OIMHOKOM yMEpIIIeM;
4) cripaBka 00 MKJIUBCHUU;
5)  cmpaBka 00 U3MEHEHUU ajipeca;
6) CIIpaBKa O MOJICOOHOM XO3SIICTBE;
7)  cIpaBKa O HAJWYUU NPHUYCaJIeOHOT0 y9acTKa,
8)  cmpaBka 0 MecTe 3aXOpPOHEHHUS;
9)  cmpaBka o MEPEeHMMECHOBAHWY Ha3BaHUS YIIUIL;



10) cmpaBka B IEHCHOHHBIN (POH O POKICHUU peOCHKA W €ro BOCIIMTAHHH 10 8-
MU JIETHETO BO3pacTa;

11) cmpaBka O PErHCTPALUU 110 MECTY KUTEILCTBA U peructpanuu Ha 06.02.1992
r.;

12) xomaratictBo (B MIDKC, Poccenbxo30ank, COepOaHK) O BbIaue KpPeauTa,

13) xapakTepuCTHKa.

2.4. Cpok npeaocTaB/jieHUs1 MyHMIIMIIAIbHOH YCJIYTH

Bbigaua nokyMeHTa, He TpeOyIOIIero JOMOTHUTENbHBIX ONepaluil Mo CBEPKE C
MHBIMH 0a3aMu JaHHBIX — 10 1 Yaca.

Bbigaua nokymeHTa, TpeOyIOLIero MNpoBeAeHUs 3allpocoB MO HHBIM 0azam
JaHHBIX — 10 3-X pabouyux JHEH.

Bbigaua nokymeHTa, TpeOyIoIero nojiayu 3anpocoB B HHbIE OPraHbl MECTHOTO
caMOYIIpaBJIeHUs, OPTaHbl TOCYJaPCTBEHHOMN BJIACTH, MHbIE opraHu3anuu — A0 30-Tu
THE.

2.5. [IpaBoBbIe OCHOBaHMS /1JIsl MPeOCTABJIEHUSI MYHUIIUNATBHON yCIYyTH

[Tpu IPEI0CTABICHUHN MYHHUIUTATBHON YCIyTH HE00X0IUMO
PYKOBOJICTBOBAThCS:

- Koncturynuent Poccuiickonr ®@enepauuu;

- ®enepanbHbiM 3akoHOM OT 06.10.20031. Nel31-D3 «O6 oluux npuHIUNIax
OpraHu3allii MECTHOTO caMoympaBiieHus B Poccuiickon denepanuu;

- ®enepanbHbIM 3ak0HOM OT 22.10.2004r. Ne 125 - @3 «O06 apXuBHOM Jielie
B Poccuiickon denepanuny;

- @epnepanbHbiM  3akoHOM o1  02.05.2006r. No 59-03 «O mnopsake
paccMoTpeHus oOpamieHuit rpaxkiaaH Poccuiickoit denepanuny,

- ®enepanbHbiM 3ak0HOM OT 27.07.2006 1. Ne 152-®3 «O mnepcoHalbHBIX
JAHHBIX;

- [loctanoBnenuem IlpaButenscrBa Poccuiickoit @enepanuu ot 24.10.2011r.
Ne 861 «O ¢enepanbHbIX TOCYIAPCTBEHHBIX HH(POPMAIMOHHBIX CHCTEMaXx,
00€eCIeynBaIOIIUX MPEJOCTABICHUE B JIIEKTPOHHON (opTe TrocyaapCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT»;

- YcraBoM ropoxackoro nocenenust «llocenok BelineneBka» MyHHLIMITAIBHOTO
paiiona «BeiineneBckuii paiion» benropoackoii obnactu;

2.6. HcuepnbiBalwuiuii mnepeyeHb JOKYMEHTOB, HeO0XOAMMBIX B
COOTBETCTBUM C 3aKOHOAATeJbHBIMU WM UHBIMH HOPMATHBHBIMH NMPABOBbIMU
aKTaMH /I TIPe10CTABJEHUS MYHUIIMTIAJIbHOMN yCIyrH

[lepeyeHb TOKYMEHTOB, HEOOXOAUMBIX JJI MPEIOCTABICHUSI MYHUIIUIIATbHON
yCIIyTH 7151 GPU3UIECKUX JTUIL;

- IOKYMEHT, YJOCTOBEPSIOLINNA TNYHOCTE;

- JIOKYMEHTBI, TTOATBEPKIAIONINE MMOTHOMOYHS MPEACTABUTENS (DUIUUECKOTO
Juia JelCcTBOBaTh OT UMEHU TPEThUX JIUII.

[lepeyeHb JOKYMEHTOB [Jii MPEAOCTaBICHUS MYHULUNAIBHOM YCIYTH,
HEOOXOUMBIX JJIS FOPUANYECKUX JTUIL;



- MACBMEHHBIN 3aMpoc Ha OJJaHKE FOPUINICCKOTO JIHIIA;

- HOTApUAIBHO 3aBEpEHHAs KOMHUS JTOKyMEHTa (MO0 HE 3aBEpeHHAs KOIMHS C
OJTHOBPEMEHHBIM TIPEIOCTABICHUEM OpPWUTHHAA), TOITBEPIKIAIOIIETO MPABOMOYHS
IOPUANYECKOTO JIUIA 3alpalluBaTh, U MOJIy4aTh CBEACHUS O JKAJIOM IMOMEIICHUHU U
MIPOYKUBAIOIIMX B HEM TpakaaHaX (CBHIETEILCTBO O MPaBe COOCTBEHHOCTH Ha KHIIOE
MOMEIIEHUE U T.I1.);

- HOTapHaJbHO 3aBEpEHHAs KOMHUS CBHUJETEILCTBA O  PETHUCTPAIHNH
IOPUIMYECKOTO JIMIa JIMOO He3aBepeHHas KOMHS CBHJETENbCTBA O PETUCTPALUN
IOPUANYECKOTO  JMIla C  OJHOBPEMEHHBIM  MPEAOCTaBICHUEM  OpHWTHHAJA
CBUJIETEIIHCTBA O PETUCTPAIIMHU IOPUIUICCKOTO JTUIIA;

- JOKYMEHT, YyJIOCTOBEPSIONIMK JUYHOCTH (TAcCHoOpT) W  TOJHOMOYHS
NPEJICTABUTENS FOPUIMYECKOTO JIMIA JICUCTBOBATh OT MMEHU HOPUIUYCCKOTO JIUIA
(moBepeHHOCTH, 0(hOPMIICHHAS B YCTAHOBJICHHOM TIOPSIIKE);

- JIOKYMEHTBI, TIOJITBEPKIAFOIINE TTOJHOMOYHNS PYKOBOAUTEIS FOPUIHNUSCKOTO
JWUIa, B Ciy4ae, €CIM NpPEJOCTaBICHHE 3asBICHUS OCYIISCTBISETCS JUYHO UM
(mpuKa3, TMOJIOKEHHE, MPOTOKOJ OO0IIero coOpaHusi WM WHOE TOJTBEPXKICHHUE B
COOTBETCTBHH C YUPEIUTCIBHBIMU JJOKYMEHTAMH IOPUIMYCCKOTO JIUIIA).

JIisi TOoNydeHWs BBIMUCKW W3 JIOMOBOM KHHUTH B KadyeCTBE HMCTOYHHKA
UH(POPMAIIMH 3asBUTEIb 00s13aH IIPEIOCTABUTh JOMOBYIO KHUTY.

TpeboBaTh OT 3asABUTCIICH WHBIC JOKYMEHTBI, HE MPETyCMOTPCHHBIC
HACTOSIIIUM ITYHKTOM, HE JOITyCKaeTCs.

2.7. WUcuyepnbiBalouuii mnepedyeHb OCHOBAHMM Uil OTKa3a B IpueMme
AOKYMEHTOB, HE00X0AMMBIX /ISl IPEeI0CTABJICHU MYHUIIUNIAJIBHON yCIyTH

Jlist moslydeHUus MYHHMIIMTAIBHOW YCIYTH 3asBHUTENb 0053aH OOpaTUTHCS B
aIMUHUCTPALIMIO TIOCEJEHUsI, B IOJHOMOYHUS KOTOPOMl BXOJIHUT MPEIOCTABICHUE
KOHKPETHOTO JOKYMEHTa, W TPEJOCTaBUTh BCE HEOOXOIUMBIE JTOKYMEHTHI,
yKa3aHHbIE B ITyHKTe 2.6. HacTosmero Pernamenra.

2.8. HcuepnbiBamomuii mnepeyeHb OCHOBaHUi A oOTKa3a B
Npea0CTABJIEHNH MYHUIUNIAJIBLHON YCJIYIH

OcHOBaHUSIMU JJIsl OTKa3a B IIPEJOCTABICHUM MYHHUIUNAIBHON YCIYTH
SIBJISTFOTCA :

- OTCYTCTBHE 3ampaliviBaeMoro JIOKyMEHTa B IIEpEYHE JOKYMEHTOB,
BbIJIaBa€MbIX 10 HacToOsIIIeMy PerinamMenry;

- OTCYTCTBHE Yy 3asBUTeNs (y MPEACTaBUTENSA 3asBUTCIIA) 3aKOHHBIX IPaB Ha
MOJTyYeHHE 3arpaniBacMoil HHPOpMaIUU (€CJIM UMEETCsl 3alpeT Ha BbIIAdy JTaHHOU
nHpoOpManMK, HampUMEP €eCId JOKYMEHT COJSPKHUT TIePCOHAJbHBIC JTaHHBIC
MMOCTOPOHHETO TpakAaHWHA U IP.);

- MPENOCTAaBJICHUE 3agBUTEJIEM HEIMOJHOIO0 KOMIUIEKTa JOKYMEHTOB,
MPEeIyCMOTPEHHOIO ITYHKTOM 2.6. HacTosero Permamenra;

- JJaHHas YCIIyra, HE BXOJMUT B KOMIICTCHIIUIO aJMUHHUCTPAIIUH KOHKPETHOTO
MOCEJICHHUS;

- TIpU TPEJACTABICHHWU CBEACHUM, HE TOJJICKAIIUX pa3rIallleHuI0 B
COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoii deneparuu, BKIIOYas CBEACHMUS,



COCTaBJIAIOIINE T'OCYJAapCTBEHHYI0 WJIM HHYIO OXPaHSEMYI0 3aKOHOM TalHy, WU
CBEJICHUS KOH(DHICHIIMAIBHOTO XapaKTepa;
- HEMIPaBUJIbHO O()OPMIICHHBIE WM YTPATUBIINE CHITY TOKYMEHTHI.

2.9. Pasmep miarbl, B3MMaeMoOil ¢ 3asiBUTeJsl NPH MPeAOCTABJIECHUH
MYHUIHMIIAJIBHOM YCJIYT'H, H CIIOCOOBI €€ B3UMAHUS.
VYcinyra oka3piBaeTcst 0€3B03ME3IHO.

2.10. MakcuMaJbHbIH CPOK OKHAAHHMS B OuYepead NMPH MoJgaye 3ampoca o
NpeIocTABJIEHUM MYHMUMNAJIBbHOH YCJAYrH W TPH NOJYYeHHH pe3yJbTara
npeaocTaBjieHuss MyYHUIIMTIAJbHOU YCJIyTH

MakcuManbHbI  CPOK OXHUJAHUS B O4YEepenM TMpU TMojaye 3ampoca o
IPEIOCTABICHUN MYHULIUITAIBHOU yciyru — He 6osee 30 MuHyT.

MakcuManbHbI CPOK OXHUJAHUS B OUYEpPEIU TPH TMOJYyUYCHUH pe3yjbTara
PEIOCTABICHUSI MYHULIUTIATBHOM yciIyru — He Oosiee 30 MUHYT.

2.11. TpeOoBaHusI K TOMeNIEHHSIM, B KOTOPBIX TMPeAOCTABJISAIOTCS
MYHHMIUNAJbHBIE YCIYTH, K 3aJ1y OKUJAAHUS, MECTaM /ISl 3aN0JTHEHHSI 3aMPOCOB
0 NpPeJOCTABJEHUM MYHMUIUNAJIBLHOH YCJYrH, MH(POPMALMOHHBIM CTEHIaM C
o0pa3snaMu HX 3aN0JHEHUS M TepedyHeM [IOKYMEHTOB, HeOOXOAUMBIX ISl
NPeA0CTABJICHHUSA KaMKA0U MYHULIMIAIBLHOH yCayr

[Tomermenue ass paboThI ¢ 3asBUTEISIMU (faliee - MOMEIIEHUE) pa3MelaeTcs B
3nanud  AamuHuctpauuu. Ilomemenune o0opyayeTcss B COOTBETCTBUU  C
CAHWTapHBIMU U MIPOTUBOIOKAPHBIMU HOPMaMU U MPaBUIJIAMH.

Ha Ttepputopun, npuneraromeid K 31aHU0 AJIMHHUCTPALIUU, UMEETCS MECTO
U1l TApKOBKM aBTOTPAHCHOPTHBIX CpeAcTB. JlocTynm K NapKOBOYHOMY MECTY
ABJISAETCS OCCTUIATHBIM.

Bxon B 3maHme, B KOTOpPOM pacroyiokeHa AJIMUHUCTpArus, 0opopMIIseTcs
BBIBECKOM, cojieprKalleii HaMMEeHOBaHWE AJIMUHUCTPAIIUH.

Mecra oxumaHus OOOpPYAYIOTCS B COOTBETCTBHM C CAHUTAPHBIMU H
IPOTUBOMNOKAPHBIMA HOPMaMH U TIPABUIIAMH.

B mecrax mgis uH@opMupoBaHUS 3asBUTENEH, MOTy4YeHUs WHPOpPMAIMH U
3arMmoJHEHUs] HEOOXOJUMBIX JOKYMEHTOB pa3MenaloTcss WH(OPMAIIMOHHBIE CTECH/IBI,
CTOJIBI U CTYJIBSI.

Bxonx u mnepenBmkeHHE MO NOMEIICHUIO, B KOTOPOM HIPOBOJUTCSA IIPUEM
rpakJaH, HE JOJDKEH CO3[aBaTh 3aTPYJHEHUW JJI JML C OrPaHUYECHHBIMHU
BO3MOXHOCTSIMU.

Bxon B momenienne i nNpeAoCTaBICHUS MYHHUIUITAIIBHBIX YCIYT HACEJICHUIO
SBIIIETCSI CBOOOJIHBIM, C YYETOM pacropsijka padoTsl U rpaduka mprueMa TrpaxiaaH.
[Ipuem 3asBUTENEN POBOIUTCS B MOPSAKE )KUBOM OUEPEU.

[Tomemenue st MHPOPMHUPOBAHMSI HACENEHUSI O MOPSAKE MPEIOCTABICHUS
MYHHUITUTIATBHBIX YCIYT JTOKHO OBITH 000pYI0BaHO MH(GOPMAIIMOHHBIMU CTCHIAMH,
MpeJHA3HAYCHHBIMU JUISI O3HAKOMJIEHUS TMOCETUTeNleM ¢ HWH()OPMAIMOHHBIMU
MarepuaiaMH, CTYJIbSMH, CTOJOM ISl BO3MOXKHOTO O(GOPMIICHUS JTIOKYMEHTOB,



KAHIEISIPCKUMHU  MPUHAICKHOCTIMHU, HUHOOPMAIIMOHHBIMU U METOJIUYECKUMHU
MaTepuallaMH, HarJIs,AHONW HH(pOopManuei.

Ha nHpopMalMoHHBIX CTEHIaX pa3MEIIA0TCs CIEAYyIoKe HH(HOPMAIIMOHHbIE
MaTepHabl:

- IOPSAOK  OoOkayioBaHWst  jAedcTBUM  (Oe3melcTBUSI) W PEIICHHUI,
OCYIIECTBIISIEMBIX (IPUHATHIX) B X0OJI€ MPEIOCTABICHUS MYHUITUTIAIbHON YCIIYTH;

- IepeYeHb JOKYMEHTOB, KOTOpbIE 3asBUTENb JOJKEH MPEeACTaBUTh IS
MPEeIOCTaBICHUS MYHUIIMNIATBHOU YCIYTH;

- 00pa3Ilbl 3aM0JHEHUS JOKYMEHTOB;

- azipeca, HoMepa TenedoHoB u (akca, rpaduk pabOThI, aapec SIESKTPOHHOU
HOYThl  CTPYKTYpPHOTO  TOJpa3feieHusi  MYHULHUIAIBHOTO  oOpa3oBaHuf,
PEIOCTaBISIONIEr0 MYHUIIUTIATBHYIO YCIYTY;

- IepevYeHb OCHOBAHUM ISl OTKa3a B MPEJIOCTABICHUN MYHUIIUTIATBHON
yCIIyTH;

- aJIMUHUCTPATUBHBIN PETJIAMEHT;

- HeoOXxoMMasi orepaTuBHas MHPOPMALKS O IPEIOCTaBICHUH
MYHHIIMTIAIBHON YCITYTH;

- CBEJICHUS O TIEPEYHE MPETOCTABISIEMBIX MYHHUITUTIATBHBIX YCIYT.

[Ipy wm3MeHeHWM YCIOBUH U TIOpSJAKAa TPEAOCTABICHUS MYHUIIUMIAIBHOM
yciyru, nHopManus 00 U3MEHEHUSIX JIOJKHA OBITh BBIJICJICHA IIBETOM U MTOMETKOM
«BAXHO».

NudopmarimonHble CTEHAB! JTOJDKHBI OBITh MAaKCUMAaJIbHO 3aMETHBI, XOPOIIO
IPOCMaTpUBaEMBbl u (GyHKIIMOHATIBHBI, pEKOMEHIyeTCs 000py0BaThH
UH(GOpPMAIIMOHHBIE CTeHAbl KapMaHamu (opmata A 4, B KOTOpPBIX pa3Melarh
MH(GOPMAIIMOHHBIE JIUCTKH.

TexcT maTepuanoB, pa3MellaeMbIX Ha CTEHJaX, JOJDKEH OBbITh HarmedaraH
yIOOHBIM JUIsl YT€HUS IIPUPTOM, OCHOBHBIE MOMEHTHI M HauOoJiee BaKHBIE MECTa
BBIJICJICHBI.

Mecra oxumaHuss B OYEpeNUd JODKHBI MMETh CTyJlbsi. KoinyecTBo Mect
OKUJIAHUS OTIPEIECIISETCS UCXOs U3 (PaKTUUECKON HArPy3KH U BO3MOKHOCTEH TSl UX
pa3MelleHus B 3JaHIH, HO COCTABIISIET HE MEHee 3 MecT.

B wmecrax mnpemoctaBieHUsT MYHUIIMIIANBHOW YCIYTHM TMpeayCcCMaTpUBaeTCs
000py0OBaHUE TOCTYIMHBIX MECT OOIIETO MOIb30BaHUS (TyalleTOB).

Kabuner nns mpuema rpaxiaan obopyayercss HHOOPMAIMOHHON TaOIMUYKON ¢
yKa3aHUeM HoMepa KaOWHeTa, HaMMEHOBAaHWS OTIeNa, (pamMuinii, UMEH, OTYECTB U
JOJKHOCTEH CHEIHAINCTOB, OCYIIECTBIAIONINX TPUEM TIOCeTUTeNnel, rpaduka
paboTHI.

[Tpuem mocetruteneil MPOUCXOIUT HA PAOOUNX MECTAX CIICIIUATUCTOB, KOTOPHIE
000pYAYIOTCS TEpPCOHATBHBIMH KOMITBIOTEPAMH C BO3MOXKHOCTBIO JIOCTyIa K
HE0OXOIMMBIM MH(POPMAIMOHHBIM 0a3aM JaHHBIX, MEYATAIONINM U CKAaHUPYIOITUM
YCTPONCTBOM, TeaepoHaMH.

2.12. Tloka3aTeju JOCTYMHOCTHM M KayeCcTBa MYHMIMNAJIBLHBIX YCJYT,
KOJIMYeCTBO B3aMMOJAEHCTBUI 3asiBUTENsl € JO/UKHOCTHBIMM JIMIIAMM TIPH
NpeI0CTABJIEHUM MYHUIUNAJIBHOH YCIYITM HW HUX [POAOJIKHUTEIbHOCTD,
BO3MOKHOCTH  TOJydYeHusi uHpopMamum 0  Xode  NPeJOCTABJICHHS



MYHHMIUNAJBHON YCJAYIHM, B TOM YHCJE ¢ HMCIOJb30BAHMEM HH(OPMALMOHHO-
TeJIeKOMMYHUKAUMOHHBIX TEXHOJOTHII W HHbIe I[OKA3aTeJd KadecTBa M
AOCTYIHOCTH NMPeI0CTABJICHUS MYHUIIUNAJIBHON YCJIYTH

MyHununanbpHas yciayra omnpeAensieTcs JBYMSI OCHOBHBIMU
XapaKTePUCTUKAMU: JOCTYMHOCTBIO M KA4eCTBOM, MPEACTABISIOMIMMU COOOM
COBOKYIMMTHOCTh KOJIMYECTBEHHBIX M KAYECTBEHHBIX MMAPAMETPOB, MO3BOISIOMIMX
U3MEPATh, YUYUTHIBATh, KOHTPOJIUPOBATH M OLEHHUBATH PE3yJIbTAT MPEAOCTABICHUSA
MYHULMNAJIBbHON YCIIYTH.

[Tokazarenu JOOCTYMHOCTH MYHMIIMIAIBLHONW YCIyrd - 3TO oOOecredyeHue
OTKPBITOCTH NEATENbHOCTH u 0O0I11IeTOCTYITHOCTH MYHHUIUTTATIBHBIX
UH()OPMAIIMOHHBIX  PECyYpcoB,  co3maHue  ycinoBuid  migs  3hPEeKTUBHOTO
B3aMMOJICMCTBUSL MEXIYy aJIMUHUCTpAIlME W MOJy4YaTeasiIMH MYHHIMIAIbHON
YCIIYTH.

KadecTBO MyHUIIMMAIIBHOM YCIYTHM OMpPEACNsieTCS COOII0JIGHUEM CpOKa
NPEJOCTABICHUS ~ MYHHMIMIAIBHONM  YCIYIM M  OTCYTCTBUEM  TMOJAHHBIX B
YCTAaHOBJICHHOM TIOpsIIKE OOOCHOBAHHBIX kajno0 Ha jelcTBus (Oe3aercTBHe)
JOJDKHOCTHBIX JIMI, OCYIIECTBJICHHBIE B XOA€ MNPEAOCTABICHUS MYHUIUNAILHON
YCIIYTH.

3asBUTENb C JOJPKHOCTHBIM JIMIIOM B3aUMOJEHUCTBYET ABAXIbl: MPH MOJaue
JOKYMEHTOB Y IIPHU MOJIYYEHUU Pe3yJIbTaTa, MPOJOKUTEILHOCTh B3AUMOJAEUCTBUS —
10 10 MuHYyT.

ObecnieyeHre WHBAIUAAM CIEAYIOMIUX YCIOBUH JOCTYIMHOCTH OOBEKTOB U
yCIYT B COOTBETCTBHHM C TpeOOBaHUSIMHU, YCTAaHOBJICHHBIMH 3aKOHOJATEIBHBIMU U
UHBIMM HOPMATHBHBIMU TIPaBOBbIMHU akTamu Poccuiickoii @Penepauuu H
benroposckoii o6acTu:

a) BO3MOYKHOCTH O€CTIPENsTCTBEHHOT'O BXO/Ia B OOBEKTHI U BHIXO/IA U3 HUX;

0) BO3MOKHOCTH CAMOCTOSATENBHOTO MEPEABUKEHUS 110 TEPPUTOPUU OOHEKTA B
HEesAX JOCTYINa K MECTY MPEIOCTaBIICHHS] TOCYJapCTBEHHOM YCIyI'H, B TOM YHCIIE C
MOMOIIBI0 PAOOTHUKOB OOBEKTA, MPEAOCTABISIONIMX TOCYIapCTBEHHBIE YCIYTH,
ACCHUCTHUBHBIX U BCTIOMOTaTENIbHBIX TEXHOJIOTUH, @ TaK)KE CMEHHOI'0 Kpecia-KOJISICKH;

B) BO3MOXXHOCTh IOC3JIKH B TPAaHCHOPTHOE CPEACTBO M BBICAIKU M3 HETO
nepe BXOJOM B OOBEKT, B TOM YHCJIE€ C HUCIOIb30BAHUEM Kpecia-KOJSACKU U, MPHU
HEO0OXOIMMOCTH, C TTIOMOIILI0 PAOOTHUKOB OOBEKTA;

I') CONPOBOXJICHHE HWHBAIHIOB, WMEIOIIMX CTONMKHE HApyIICHHUS (YHKIUH
3pEHHS U CAMOCTOSITEILHOTO MIEPEABHKEHUS 110 TEPPUTOPUU OOBEKTA;

J) COACHCTBHME WHBAIUAY TpPU BXOJE€ B OOBEKT W BBIXOJE U3 HETO,
WH()OPMUPOBAHNE UHBAIIM/A O TOCTYIMHBIX MapIIpyTax OOIIECTBEHHOTO TPAHCIIOPTA;

€) HaJIexaiee pa3MenieHrne HOCUTeNeld WHGOpMAaIuu, HEOOXOAUMOU s
oOecrieueHus1 OECIPEMSITCTBEHHOTO JTOCTYMAa WHBAIUIOB K OOBEKTaM W yCIIyTam, C
Y4€TOM OIPAaHMYECHUI HUX KHU3HEIEATEIIbHOCTH, B TOM 4YHUCJIE JyOJIHpOBaHUE
HEOOXOUMOMN ISl TOJIYYEHUSI TOCYJApPCTBEHHOW YCIYTH 3BYKOBOW WM 3pUTEIHHOU
uHoOpMaIMK, a TaKKe HAAMUCEH, 3HAKOB M WHOM TEKCTOBOM W rpadudecKoi
uH(pOpMAIMN 3HAKaMH, BBITIOJHEHHBIMU penbedHO-TOUueYHBIM mpudToM bpains u
Ha KOHTPACTHOM (pOHE;



&) oOecredyeHHe J0MycKa Ha OOBEKT, B KOTOPOM IMPEAOCTaBISAIOTCS YCIYTH,
cOo0aKHU-MPOBOIHMKA MPHU HATUYUH JOKYMEHTA, MOATBEPKIAOIIETO €€ CIEeLUaIbHOEe
oOydeHHe, BbLIAHHOrO MO @opMe U B TOPAJKE, YTBEPKIACHHBIX MPHUKA30M
MunucTepcTBa TpyAa U COUMAIBHOM 3amuThl Poccuiickoit @enepaiuu ot 22 uOHSA
2015 1. N 386mH;

3) OKa3aHWe MHBIX BUIOB IIOCTOPOHHEN MOMOIIIHN:

M) OKa3aHHe MHBAJIUJAM MTOMOILU, HEOOXOAUMOM JIJIsl MOIYYEeHHS B JOCTYITHOM
st HUX (popme mHbopMalu O MpaBUiax MNPEJOCTABICHUS YCIYTd, B TOM YHCIE B
oQopMIIEHUM HEOOXOAMMBIX [JISl MOJYYEHHUS YCIYTM JOKYMEHTOB, O COBEpIIECHUU
MU JPYTUX HEOOXOAUMBIX JJIs MOJYYEHUS YCIYyTU JEeHCTBUM;

K) IpenocTaBieHUEe MHBAIUAAM IO CIyXy, NpU HEOOXOAMMOCTH, YCIYTH C
UCIIOJIb30BAHUEM PYCCKOI'O KECTOBOTO $3bIKa, BKJIOUas OOECIEYeHHE JIONycKa Ha
00BEKT CypJIONIEPEBOIUMKA, TU(DIOCYPAOTIEPEBOAUNKA;

J) OKa3aHWe pabOTHMKAaMU OpPraHOB M OpraHu3aluii, MNpeJoCTaABIAIOMINX
yclyrd B cdepe COLMaIbHOM 3allUThl, NHOH HEOOXOJMMON HMHBAJIMJIaM MOMOIIU B
NPEOJI0JIEHNN 0apbepoB, MEIIAOIIUX MMOJYYEHUIO UMHU YCIyT HapaBHE C JIPYTUMU
JTUIAMU;

M) HaJu4Me KOMUU JIOKYMEHTOB, OOBSIBICHUH, WHCTPYKIUH O TMOpSAKe
NPEIOCTaBICHUS TOCYAApPCTBEHHOW YCAyru (B TOM uucie, HAa WH(OOPMAIMOHHOM
CTEHJI€), BBITIOJHEHHBIX pelbedHO-TOYCHHBIM IpudTOM bpaiisiss 1 Ha KOHTpaCTHOM
domne.

2.13. Huble TpeOOBaHMS, B TOM 4YHCJI€ YYUTHIBAIOUIAE OCOOEHHOCTH
NpeaoCcTABJEHUSI MYHUIUNAIBHBIX YCJIYT B MHOTO(YHKIMOHAIBHBIX IIEHTPaX U
0CO0EHHOCTH NMPeA0CTABIEHUS MYHUIMIIAJIBbHBIX YCJIYT B 3JIeKTPOHHOH opme

[Ipy npenocTaBIeHUM MYHUIMIAIBHON YyCIyTH B JJIEKTPOHHOM (opme
OCYIIECTBIISIETCS:

— TPEOCTaBJICHHE B YCTAHOBICHHOM MOpPSAKEe WHGOPMAIMHU 3asBUTEISM H
oOecrieueHue J0CTyMa 3asBUTENEH K CBEICHUSIM O MYHUITUTIATBHOU YCIIYTE;

— Mojadva 3asBUTEJIEM 3alpoca W HWHBIX JOKYMEHTOB, HEOOXOIMUMBIX s
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH, U IPUEM TaKUX 3aIPOCOB U JIOKYMEHTOB C
ucrnoib3oBaHreM EfumHOro moprana rocyJapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT
(pynkImii) — www.gosuslugi3dl.ru;

— TIOJIyY€HHE 3asBUTENIEM CBEJACHUW O XOJ€ BBINOJHEHUS 3ampoca o
MPEAOCTaBICHUN MYHULIMIAIIBHOW YCITYTH.

3. CocTaB, 0CJ1€10BATEIBHOCTb H CPOKM BHINOJHEHUS] AIMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPSAAKY UX BHINOJHEHHS, B TOM YHCJIe 0COOeHHOCTH
BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOI (popme

3.1. CocTaB aAMMHUCTPATUBHBIX NPOLEAYP
3.1.1. Tlpuem oOpaimieHust 3asgBUTENS O TPEIOCTABICHUH MYHHIIHITATIBHON

YCIIYTH.
3.1.2. Peructparusi oOpaiieHus.


http://www.gosuslugi31.ru/

3.1.3. IIpoBepka npeacTaBICHHBIX 3aIBUTEIIEM JOKYMEHTOB.
3.1.4. Bplzaya 3ampamyMBaeMoro JOKyMEHTa JMOO OTKa3 B  BblAaue
3aMpanmBaeMoro JOKyMeHTA.

3.2. IlocienoBaTeIbHOCTH BHINOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP

3.2.1. Ilpuem oOpamieHust 3asBUTENS O MPEIOCTABICHUH MYHUIUMNAIBHOM
YCIIYTH.

[Ipuem oOpaiieHus o Bblgaue JOKyMeHTa ( CIPaBOK M HMHBIX JIOKYMEHTOB)
MIPOU3BOIUTCS HA IMYHOM MPUEME, TOUYTON WM 1O TENEePOHY.

[lo TtenedpoHy MoOryT nNpUHMMATBCS 3asBKA O BblAauye JOKYMEHTOB Ha
OCHOBAaHMM MMEIOLIEHCSs B MYyHUIMIAILHOM oOpa3oBaHuM 0a3bl JAHHBIX, HE
TpeOyIOIUX MPEAOCTABICHUS JOMOJHUTEIBHBIX JIOKYMEHTOB, TOJJIMHHOCTh U
3aKOHHOCTb KOTOPBIX HEO0OXOAMMO MPOBEPATh. 3asBUTENb, MOJABIIMNA 3asBKY I10
TeneQoHy, MpPU TMOJYYEHUU TpeOyeMOro HOKyMEHTa MpEeabsIBISET JOKYMEHTHI,
pelyCMOTpPEHHbIE MPU MTpreMe oOpallleHus Ha JINYHOM MpUeMe.

[Ipu npueme oOpaleHUsT HA JIMYHOM MPHUEME TMPEAbSIBISIOTCS JTOKYMEHTHI,
yKa3aHHbIE B MyHKTe 2.6. HacTosero Pernamenra.

MakcuMalbHbIN CPOK BBIMOJTHEHUS ACHCTBUS 15 MUH.

3.2.2. IIpoBepka npeacTaBICHHBIX 3asIBUTETIEM JOKYMEHTOB

CrneumManucT  MPOM3BOJUT  MPOBEPKY  MPEJACTABICHHBIX  3asBHUTENIEM
JOKYMEHTOB T10 TIEPEUHIO U 10 COJIEPKAHUIO HA MPEIMET ONpEe/IeNICHUs] 3aKOHHOCTU
BBIIAYM 3aMpalliBaeMoOro JIOKYMEHTa, YTOUHSAET (paMUIMIO, UM, OTYECTBO, aJpec
MECTa KUTEIbCTBA 3asBUTENS, HAIMYUE JIBIOT U UHBIX CBEJCHUI, HEOOXOUMBIX JJIs
IPEAOCTABICHUSI MYHULUINIAIBHON YCIyTH.

Pe3ynbTaToOM MCHONHEHUS TPOLIEAYPHI SBISIETCS NPUHITUE PELUICHUS O BbIIAYe
1160 00 oTKa3e B Bblgaye JoKyMeHTa. O MPUHATOM pEIIeHUH 3asiBUTENIb U3BEIIaeTCs
JUYHO B YCTHOM ¢opme, 1o Tenedony, 1udo 1o moyre.

[Ipu pemenun 00 oTKa3ze B BbIJAaYe JOKYMEHTa 3asBUTEIIO0 COOOIIAIOTCS
IPUYHMHBI 0TKa3a 3a MOJANKUCHI0 PYKOBOJIUTEISA CTPYKTYPHOIO MOAPA3AEICHUS OpraHa
MECTHOI'O CaMOYIpPaBJIEHHUs, OTBETCTBEHHOIO 3a MPEAOCTABICHUE MYHHUIMIAIbHON
YCIIYTH.

[IpenenbHBIN CPOK MPOBEPKHU JOKYMEHTOB!

- 10 MunyT (B ciay4ae, He TpeOyIOIIEM JOMOIHUTEIbHBIX ONEPALMid 110 CBEPKE C
UHBIMHU 0a3aMU JTaHHBIX);

- 3 pabouux aHs (MpU HEOOXOIUMOCTH TPOBEICHUS 3aIPOCOB MO MHBIM 0Oa3zaM
JaHHBIX);

- 30 mue# (mpu HEOOXOAMMOCTH TOJAa4Yd 3alPOCOB B HHBIC OpPraHbl MECTHOTO
CaMOYIIpaBIICHHsI, OPTaHbI TOCYIaPCTBEHHOW BIACTH, HHBIC OPTaHU3AINH).

3.2.3. Brigaya 3asButento TpeOyeMoro JOKyMEHTA.

IlonrotoBka Kk  BbIaue TpeOyeMbIX JAOKYMEHTOB  BO3Jaraercs Ha
aAMUHUCTPALIMIO TOCENEeHMs. BblgaBaeMble JOKYMEHTBHI MOJIMUCHIBAIOTCS TIJIAaBOU
aAMUHUCTPALIUA TOPOACKOTO IOCEJIEHHS M 3aBEPSAIOTCA IE€YaThi0 aJIMHHHCTpPALUU
TOPOJICKOTO IIOCEJIEHHST B COOTBETCTBUM C YCTaBOM M HWHBIMM HOPMAaTHBHBIMH
aKTaM{ MyHULMIIATBHOTO 00pa30BaHUsI.



Belmaua 3asgBHTENIO JAOKyMEHTa IPOU3BOAMTCS IIOA POCIHCH B KypHAJE
PErUCTpAIUy BBIJAHHBIX TOKYMEHTOB.
MaxkcuManbHbIN CPOK BBINOJHEHMS AeCTBHS 10 MUH.

4, ®opMBbI KOHTPOJISI 32 MCTIOJTHEHHEM AIMUHUCTPATHBHOIO perjiaMeHTa

4.1. KonTponb 3a  ucnolHeHHeM  PernameHta — mpenocTaBlICHUS
MYHULIUMTAIBHOM YCIYyTM BKJIIOYAET B ceOsl MPOBEJCHUE IMPOBEPOK, BBISIBJICHUE U
yCTpaHEHUE HapyLIEHUN IIpaB 3asBUTEJCH, NPUHATHE PELIEHUH U MOATOTOBKY
OTBETOB Ha OOpallleHusl 3asiBUTEJIEH, COAEpIKAIIUX >KaloObl HA peIICHUs], TEeUCTBUS
(6e3neiicTBYS) OTBETCTBEHHBIX JOJKHOCTHBIX JIMII.

4.2. Tekymuid KOHTpPOJIb 3a HCIHOJIHEHUEM PermaMeHTa oOCyIIeCTBIsSETCS
JOJDKHOCTHBIMU JIUIIAMH MYHUITUTIAIBLHOTO 00pa30BaHUsI.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHOTO JIMIIa 3a OpraHu3aIuio padoThl IO
NPEJOCTABIICHUIO MYHUIMIAIBHOM  yCIYrd 3aKpervisieTcsi B JIOJKHOCTHOM
WHCTPYKIMHU JIOJKHOCTHOTO JIMIIA.

4.4, KoHTpOIb OCYIIECTBISIETCS IMyTEM MPOBEJICHUS TTPOBEPOK COOJIIOICHUS U
UCIIOJTHEHUS CTICIIMATMCTaMU TPeOOBaHU M 3aKOHOIaTEIbCTRA.

4.5. Tlo pesynabTaTaMm MpPOBEPOK, B Clydac BBISBICHUS HAPYIICHHWH IpaB
3asiBUTEJIEN, OCYUIECTBIISICTCS] MPUBJICUCHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKoHOAATenbCcTBOM Poccuiickon ®epepanmm u  benropojckoi
obJacTu.

5. locyneOnblii (BHeCY1eOHBbII) MOPSA0K 005KAJTOBAHUSA PellIeHUN 1
naeiicTBuii (0e31eiicTBHS), MPEAOCTABJISIOMIET0 MyYHUITUNIAJIBHYIO YCJIYTY
MYHUIHMIAJBHBIX CJIYKAIAX

5.1. Tlpemmer pocyneO6HOTO (BHECYmEeOHOr0) OOKAJIOBaHUS 3asBUTEIEM
pemeHnid W AedcTBui  (0e3AeHCTBHSI), TPEAOCTABISIIONIET0 MYHHUIIUIAIBLHOTO
CITyXallero

3asiBUTENb MOXKET OOPATUTHCS C HKaI0O0H B TOM YHCIIE B CICAYIOMIUX CIydasiX:

1) HapylieHwe cpoka perucTpaluy 3ampoca 3asBUTENS O MPEAOCTABICHUU
MYHHULUITAJIBHON yCIIYTH;

2) HapylIeHUE CPOKa MPEJOCTaBICHUS MYHHUIIUIIATbHON YCIIYTH;

3) TpeboBaHWe y 3asBUTENS JIOKYMEHTOB, HE TNPEIyCMOTPEHHBIX
HOPMAaTHBHBIMM IIpaBOBbIMU akTamu Poccuiickon ®enepanuy, HOPMATUBHBIMU
MpaBOBBIMH akTaMu CcyObekToB Poccuiickoit denepanuu, MyHHIUTAIbHBIMUA
HOPMAaTHBHBIMU ITPABOBBIMU aKTaMH ISl IPEIOCTABIECHNS MYHULIIMNIAJIBHON YCIIYTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTHBHBIMM TPaBOBbIMU akTamu Poccuiickon ®enepanuy, HOPMATUBHBIMU
npaBoBbIMH  akTamMu CcyObekTOB Poccuiickoii denepanuu, MyHUIUNATIbHBIMU
HOPMAaTHBHBIMM ITPABOBBIMU AKTAMU I MPEAOCTABICHUS MYHULHUNAIbHON YCIIYTH,
y 3asIBUTES;

5) oTKa3 B MPEIOCTAaBICHUN MYHUIIMIATBLHON YCIYTH, €CJId OCHOBaHUS OTKa3a
HE MPEeyCMOTPEHbI (PpeepaibHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMH



MHBIMM  HOPMAaTUBHBIMM  IpaBOBbIMM  akTtaMu  Poccuiickon ~ Penepauuy,
HOPMATHBHBIMH TIPABOBBIMM  aKTamMH cyObekToB Poccuiickoit ~ ®enepaumu,
MYHUIMTAIBHBIMA HOPMATUBHBIMH MPABOBBIMH aKTaMHU;

6) 3aTpeboBaHUE C 3asBUTENS MPHU MPEAOCTABICHUH MYHHUIMIAIBHOU YCIyrd
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMM INIPaBOBBIMU axkTaMu Poccuiickon
Qdenepanry, HOPMATUBHBIMU MPABOBBIMU akTaMu CcyOBbekToB Poccuiickoii
denepanry, MyHUIIMIAIbHBIMA HOPMATUBHBIMH MPAaBOBbIMU aKTAMH;

7) OTKa3  OpraHa, MpeAOCTaBIAIOIIEr0  MYHHUIMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MIpeIOoCTaBISIONIEr0 MYHHUIIMNANbHYIO YCIYTry, B
UCIIPaBJICHUN JOMYUIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yJbTare
NOPEeNOCTaBICHUS] MYHUUUNAIBHOM  YCIyrd  JOKyMEHTax JH0O  HapyleHue
YCTaHOBJIEHHOTO CPOKA TaKUX MCTIPABICHUH.

5.2. O6mue TpeOoBaHus K MOPSAKY MOJaYU U pACCMOTPEHHUS 5Kai00bl

XKanoba mnomaercs B mnNHCbMEHHOW ¢opMe Ha OyMaKHOM HOCHUTENE, B
ANIEKTPOHHON (opmMe B aJIMHUHHUCTPALMIO, NPEIOCTABISIOUIYI0 MYHUIUMIAIBHYIO
yeayry.  JKanoOGel  Ha  pemieHusi, OPUHATBIE  TJIaBOM  aAMUHUCTPALMH,
NPEIOCTABISIONIET0 MYHUIMIIAIBHYIO YCIYTY, MOJAIOTCS B BBIMIECTOSIIUN OpraH
(mpu ero Hamuyuu) JUOO B CiIy4yae €ro OTCYTCTBHS paccMaTpUBAIOTCS
HEMOCPEJCTBEHHO TJ1aBOM aJMUHHUCTpAIMH, MPEJOCTABISIONIET0 MYHHULHUIAIBHYIO
YCIIyTY.

XKanoba wMoxker ObITb HampaBjieHa MO I[OYTe, C HCIHOJIb30BAHUEM
MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT», opuiuansHoro caira
opraHa, IpeIOCTaBIAIOIIEI0 MYHHIMNAIBHYIO  yCIyry, €JUHOrO Ioprajna
rOCYyJapCTBEHHbIX M MYHHMLIMIAJIBHBIX YCIYr JHOO pPErHOHAJBHOTO MOpTala
rOCyJapCTBEHHbIX M MYHMILHMIIAIBHBIX YCIYT, a TAaKK€ MOXXET ObIThb IPUHATA NPHU
JIMYHOM IIPUEME 3asIBUTEIIS.

Oco0eHHOCTH TOJaYl M PACCMOTPEHHUS Kajno0 Ha penieHus W JICUCTBUS
(Oe3neiicTBME) OpPraHOB MECTHOI'O CAaMOYINPABICHUS M UX JIOJDKHOCTHBIX JIHI,
MYHHUIMIAIBHBIX CIY)KAIIUX YCTAHABIMBAKOTCS MYHHUIMNAIBHBIMA IPAaBOBBIMU
aKTaMH.

XKanoba nomxHa conepxarb:

1) HammeHOBaHHME OpraHa, NPEJOCTABIIAIOIIET0 MYHULUIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MPEeOCTaBiISAIONIEr0 MYHHMIMIMAIbHYIO YCIYTY, JHOO
MYHULIMNIATBHOTO CHY’KaIllero, pelieHuss W jAeiictBus (6e3neiicTBHE) KOTOPBIX
00XKaTyroTCS;

2) pamunmro, uMs, 0T4ECTBO (MOCIIETHEE - MPU HATUYHMH), CBEIACHHUS O MECTE
KUTEJIBCTBA 3asBUTENS - (PU3MUECKOro Jula 1100 HauMEHOBaHUE, CBEJCHHS O MECTE
HAaXOXICHUS 3asBUTENS - IOPUAMYECKOTO JIMIA, a TakkKe HoMep (HoMepa)
KOHTaKkTHOTO TejnedoHa, aapec (aapeca) 3JIEKTPOHHOM MNOUTHl (IPU HAIMYHUHM) U
MOYTOBBIN a/Ipec, MO KOTOPHIM JO0JKEH ObITh HAlpaBJIeH OTBET 3asBUTEIIO;

3) cBeneHust 00 00XKanyeMbIX PEHICHUAX U JeUCTBUAX (O€34€HCTBUM) OpraHa,
IIPETOCTABISAIOIEI0 MYHULUNAIBHYIO YCIYTy, JOJDKHOCTHOILO JIMI@ Oprasa,
MPEIOCTABISIONIETO MYHULIIUTIAIBHYIO YCIYTY, U100 MyHUIIMTIAIBHOTO CITY>KaIIEeTo;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHHUEM H
neictereMm (0e3neiicTBMEM) OpraHa, MpeIOoCTaBIISIONIEI0 MYHUIUMIIAIBHYIO YCIYTY,



JOJKHOCTHOTO JIMIIA OpraHa, MpeJoCTaBISIONIEr0 MYyHHIMNAIbHYIO YCIYry, JU00
MYHUIMIAIBHOTO CIIYXalllero. 3asBUTEIEM MOTYT OBbITh IPEICTABIECHbI JOKYMEHTHI
(npu HAaIM4YKMK), TOATBEPKIAAIOUIUE JOBOBI 3asBUTENS, JTMOO UX KOIHUU.

XKanoOa, NOCTyNUBLIAs B aJIMUHHUCTPALHUIO, MPEIOCTABISAIOLYIO
MYHUIUOAIBHYIO YCIYTY, TOJJIEKHUT PACCMOTPEHUIO JOJKHOCTHBIM  JIMIIOM,
HAJICJICHHBIM TIOJJHOMOYHUSIMU TIO PACCMOTPEHHUIO *kano0, B TEYEHHE MATHAILUATU
pabouux JHEW co JHS €€ perucTpanuu, a B ciaydyae 00KajJoBaHHUS OTKaza OpraHa,
MPETOCTABISIOEr0 MYHULUIIATIBHYIO YCIYTY, JOHKHOCTHOTO JIMIA aJMUHUCTPALIIH,
MPETOCTABISAIOEI0 MYHULUIIAIBHYIO YCIYTY, B IPUEME JTOKYMEHTOB Yy 3asiBUTENS
7100 B UCIIPABJICHUH JOMYILIEHHBIX OMEYaTOK U OLIMOOK WUJIU B cllyyae 00>KaJloBaHUs
HapyIIEHUS! YCTAHOBJIEHHOTO CPOKa TaKUX HCHPABICHUN - B TE€UEHHUE MATU paboumXx
JTHEH CO JTHS €€ perucTpanuu.

[lo pe3ynbraTaM paccMOTpEHHUs Kajao0bl aAMUHUCTPALIUU, MPEAOCTABISIOMIAS
MYHUIUTAIBHYIO YCIYTY, IPUHUMAET OJIHO U3 CIAEAYIOLIUX PEeIICHUN:

1) ynoBneTBopsieT xanoOy, B TOM 4YHUCiIE€ B (opMe OTMEHBI MPUHSATOrO
perieHus, UCITPABJICHUS JIOTTYIIIEHHBIX OpraHoM, MPEIOCTABIS IO UM
MYHUIIUIAIBHYIO YCIYTy, OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe
NPEOCTaBICHUS] MYHUIMIAIBHON yCIyrM JOKYMEHTaX, BO3BpaTa 3asBUTENIO
JICHE)KHBIX CPEJCTB, B3MMAaHHME KOTOPHIX HE MPEIYyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU TIPABOBBIMHU aKTaMU
cyonrekToB Poccuiickoit deneparuu, MyHUIIUNATBHBIMA HOPMATUBHBIMU MTPaBOBBIMU
aKTaMH, a TaKXke B UHBIX (hopMax;

2) OTKa3bIBAET B yIOBJIETBOPEHHUHU KAJIOOBI.

He no3gHee nHs, cienyromiero 3a JHEM NPUHATHS pEIICHHs, 3asBUTENIO B
NUCbMEHHOM (hopMe U 1O JKEIaHUIO 3asBUTENS B 3JIEKTPOHHOM (popMe HaIlpaBIIseTCs
MOTHUBHUPOBAHHBII OTBET O Pe3yJbTaTaX PACCMOTPEHUS KalOOBbI.

B ciayyae yctaHOBiIEHUS B XOJi€ WIH IO pe3ysibTaTaM PaCCMOTPEHUS KaJloObl
NPU3HAKOB COCTaBa aJMHHHUCTPATUBHOIO NPABOHAPYIICHUS WIW NPECTYIJICHUS
JIOJDKHOCTHOE  JIMIIO, HAJAEJICHHOE IOJIHOMOYHUSIMH IO PAcCMOTPEHMIO Kajlo0
He3aMeJINTENIbHO HANpPaBiIseT UMEIOLUECS MaTepraibl B OpraHbl IPOKYpPaTypHl.



IHpunoxenue Ne 1
K a/IMUHUCTPATUBHOMY pPerjaMeHTy

BJIOK-CXEMA
10CJIEe0BATEIbHOCTH eHCTBUM PH NPeJI0CTABJIEHUH
aJMHMHUCTpauuen ropoackoro nocejenns «Illocenox Beinesneska»
«Bb11a4a JOKYMEHTOB (CIIPABOK M MHBIX IOKYMEHTOB))

[Tpuem oOpartiieHust 3aABUTEIS O MPEIOCTABICHHA MYHHUITUTIATLHOM
YCIYTH (Ha IU4HOM npueme, NOUmou, 1ubo no mene@ouy)
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Brinaua 3asButento TpedyeMoro T0KyMeHTa JIHO0 OTKa3a B BbIaue
JIOKYMEHTA (Ha JTUYHOM npueme)




